RESUME   
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Respected Sir,
I am Satish K. Suryawanshi . I am completed in MSW (Master in social work) in subject of HR ADMINISTRATION. In college of Pune university’s CSRD Ahmednagar.
My total experience in 20  years Admin & Hr. I am last working in ARMS India Pvt. Ltd. Pune area  Manager (Operation) . Sir I am interesting in your company. If give me a one chance . I prove it my capability, & smartness in our develop company.  I am waiting yours positive reply.  Thanking U.

Personal  Information : 

Name            		: Satishkumar Krushanath Suryawanshi.
Permanent Add.         	:  Opp. Saraf Petrol Pump., Patas Road. Baramati, Dist. Pune.
Local  Add       	:  Behand HP Rajesh Petrol Pump, Bhambarde Rd. Ranjangaon Ganpati, Dist. Pune 
Phone           		:  7507070660
Date Of Birth  		 : 26 November 1971.
Nationality     		: Indian.
Marital Status  	: Married.
Cast.               		: Hindu Maratha.
Education :
	Sr. No.
	Education 
	Board/ University
	Marks/ Grade

	1
	10th (SSC) Tech.
	Maharashtra
	48%

	2
	12th ( HSC)
	Maharashtra
	48%

	3
	BA (Arts) 
	Pune
	69%

	4
	ITI (Electrical) 
	Maharashtra
	I

	5
	MSW Hr Admin
	Pune
	70%



Vocational course :
D.M.C           : Disaster management Course.
ADC              : Advance For Computer Course.
Research     :  Study &Development of Ideal Village.




Work Experience
1. Currently working as JJTVS Baramati. As post of CRM. NOV 2025 To till date.
2. Working in Allied Resources Management Services India Pvt. Ltd. Pune. 

As post of Area Manager Operation . From April  2023 To till Nov. 2025.
Working Profile-  Handling 15  client , Visit to Client  Manpower sourcing. Monthly billing & invoice  preparation, HR meeting, Campus Interview , Daily reporting absenteeism & new recruitment, Weekly review meeting in supervisor, Handling branch office activity. 
3. Working CAIT  Edus. Pune.

As post of Field Officer . From August  2021 To March 2023.
Working Profile-  Handling 6 client , Visit to Client  Manpower sourcing. Monthly Billing  Preparation, HR meeting, Campus Interview , 


4. Working in Bharat forge Ltd, Baramati 

As post of MPTA  Educational Ltd Manager HR &Admin. From April  2017 To May 2021.
Working Profile-   Trainee recruitment , Document verification ,Interview Planning  Joining,  Daily attendance report , Master data, Monitoring, Campus Interview , Handling 700 workers .  Monthly attendance report, Billing , HR Training,
 Administration –Transportation , Hotel management (Food & Acc0mmodation ) ,    Stationery , office material, Filling , Billing . 

5.  PIAGGIO VIHICLES PVT. LTD.
As post of Admin. Training coordinator ,Training dept.  Baramati  From 2014 To       2016.
Working Profile – MIS, Training Plan, Business Plan, Training  calendar, Data Punching- oracle , SAP, PO , Vender billing ,  Plan Vs . Achievement 
Coordination with  all India Service & Sales staff. 
Coordination with All  RTC.
Office Administration - Stationery , office material.
Vehicle dept. -transport, maintenance,
Accommodation for Guest hotel food management.
Cleaning &                                     Security .-management security dept.IN OUT register . Sefty.
Registry & Failing .
property maintenance, cost saving - Electricity, Water, Stationery.


6. Niramaya Medical Foundation,  Baramati, 
As Post of H R & Admin  manager. From 2008. To   2012.
Working Profile :-
Recruitment
Training attendance , duty scheduled.,
office Administration - staff requirement, stationery , office material.
Vehicle dept. -transport, maintenance,
Guest hotel food management.
Cleaning 
security .- security And sefty  
Registry &failing .
property maintenance, cost saving - Electricity, Water


7.  2007-2008 Kakasaheb  Mhaske Medical Foundation  Ahmednagar  As Post of Admin  Officer.

Working Profile :-
camps, CME, Advertisement, Visit to industry,
Registry management. Vehicle & Hotel , food management,
Duty schedule, time keeping, 
 		security ,- security dept. Sefty property security. In out register .
      		 2  Month Project In S.D.S.
( Society   for Development Studies )   as Post of Surveyor  of Pune           Mahanagar Palika .

      		One year working Security officer Dalavi group Pune .  
    7.   Late R. T. Bhoite Smruti Arogya Pratishthan Baramati. 1996 to 2005
As Post of   PRO ( Public Relation Officer.)
ROLE OF WORKING:-
Visit& Marketing ,
Advertisement, Camps, CME,
COUNCELING
 Field Work :  World bank Project Ahmednagar.
Personal Interest  :
HR & Admin work.
Personal Relation.
Marketing Work.

Current location -Ranjangaon Ganpati, Pune.
Current Salery – 45000/- PM.
Notice Period – 15 days.
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