RAKESH BHARDWAJCurriculum vintage

Senior Store Executive
                           CONTACT 

            91-9416392019
      Rakeshsharma92019@gmail.com

House No 182, Near Sukhpura chuck , Rohtak 124501, Haryana
 
I am writing to express my interest in the position of Assistant Manager in store. I am excited about the opportunity to join your esteemed organization and contribute my skills and knowledge.
During my time at Bellsonica India (A Joint venture with Maruti Suzuki India limited from Feb’25 to present working. I had the privilege & My experience in handling of stores.
Work in PPC-STORE:
· RM related activity: All RM related work like (fulfil requirement of every line, Press shop etc.)
Routine work as plan given by procurements & line up vehicle accordingly.
Keeping track of raw material stock levels to avoid shortages or overstocking, 
Properly storing raw materials in safe and suitable conditions to maintain quality, ensuring timely supply of raw materials to the production team based on their requirements, Supplying the required raw materials to the production department as per their schedule, coordinating with vendors for timely delivery, resolving issues, and maintaining good relationships.

· BOP related activity: Identifying, evaluating, and approving vendors to supply quality BOP parts, Raising purchase orders and ensuring timely procurement of BOP parts as per production needs, Checking incoming BOP parts for quality, fitment, and specification compliance before accepting, Planning delivery schedules and coordinating with suppliers to ensure just-in-time (JIT) delivery, Tracking stock levels of BOP items and ensuring availability to avoid production delays, Regularly auditing supplier performance for quality, delivery timelines, and responsiveness.,

                                                         Experience of ArcelorMittal Nippon Steel India Limited:
Received materials.
· Inbound Delivery: Create inbound against Purchase Order.
· GRN: Take GRN against inbound delivery.
· QC Decision: GRN materials inform to concern user & follow-up to until done the decision of QC.
· QC OK: Material move to location & same update in SAP. 
· QC Reject: If materials are rejected_ Move to rejection area & inform to procurements, as well expected date ask for return to vendor.
· NRGP: Reject materials create request by concern user & released by plant head & as well stores create gate pass of that reject material.
· Material Issue: Material issue against system generated reservation slip as well authorized sign.
Subcon materials.
· Subcon process: If any materials send for repair that documents is created like: (Tax conditioned to be maintained, Sales View, Materials code/Valuation to be extend, Damage materials take to stock against PM order, create delivery challan as well make RGP).
· Subcon GRN: After repair of Subcon material to take GRN & issue that PM order.
· Reconciliation: Reconciliation done fully/Partially of subcon material so that all subcon materials Send V/S Received to be match.

Stock Transfer materials.
· Stock transfer: Inter plant any unit transfer sends through tax invoice & do the process (Like: Stock transfer order & approval to be check, Tax conditioned to be maintained, Physical check & take in stock, Sales view to be maintain, Follow-up with destination plant until GRN done of those materials, GST credit to be check.)
                                                             MIS Reports.
· MIS reports: All reports to be prepared (Like: Critical materials & daily consumable as well safety stock, Inventory reports CAPAX/OPAX, Weekly consumption report with slide & observation submit if any abnormality found, Open reservation, Subcon reconciliation, Silent hours store open report, Expiry materials reports, Material ageing reports, GRN Pending, QC pending etc.)
                                                            Audit preparation.
· Store Audit: All types of audits GACC, ISO Internal/External, KIWA to be preparation like: 

· GACC_ Verified inventory from books V/S physical, Verified of Slow- & non-moving materials, Expiry material control to be verified, all types of SOP to be reviewed by auditors.
· ISO_ Documents to be prepared (Like: Work instruction of every processor, Chemical master data sheet, Hazard area define, EHS KPI, Turtle prepared, Aspect impact sheet, HIRA study of every process, Operation control process, Expiry materials control etc) 
· KIWA_ All process to be verified (Like: SOP of all work, BOM v/s physical, Control of expiry materials etc)
 
                                                              Performance review.
· Performance:  Inventory accuracy trying to be 100%, Storage utilization of materials, Obsolete & expiry materials write off & sand to secondary sales team, Save the life of old rusty materials, 5’s maintain all stores sites, Manual diesel barrel’s to be convert storage tank, Do the fixed time for material issue & receipt, Expired materials quarantined in a separate place & dispose-off through HSC guidelines. Made a separate storage for hazardous & inflammable materials.

                                                        Commercial Exp.
· All Materials Invoices with proper documentation.
· Proper check of invoices (i.e.- Original for recipient, Place of supply, Company Address, State Code, HSN Code, Seal and Sign Etc
· Invoice uploading in (VIMP) Lync Vendor invoice management portal.
· Payable prepared & check bill booking.
· Take credit from all RM invoices J1IG in SAP.
· WO/PO review.

                                             In Assist with the concern as need base requirement regarding all department.
                                         Daily posting of issue & receipts material entry & maintain stock in SAP ledgers.
                                         Working in computerizes environment, Ensure smooth & timely movements of the 
                                         Materials at operation, Monitor the proper issuance of materials as per requirements.
                                         Norms, Materials within promises proper HK & 5’s.


Rakeshsharma92019@gmail.com 
Rakeshsharma895056@gmail.com

           +91-9416392019

House No. 182, Near Sukhpura Chauck Rohtak-124501, Haryana

Hard SkillRakesh Bhardwaj
Senior Store Executive

 
About Me


Leadership and Teamwork
Microsoft Word
Material Management
Positive Attitude
Knowledge of HSC Regulations
Soft Skill
Observation
Decision making
Positive attitude
Multi-tasking
Education Background
 Completed in B.SC in (Phy, Math & I.T) from
Maharshi Dayanand University, ROHTAK in 2013 with 58%
  Completed in 12TH (PCM) from
HBSE Bhiwani with 65%
  Completed in 10TH from
HBSE Bhiwani with 78%
(Previous Experience)                                
I am a stores executive work experience in Arcelor Mittal Nippon Steel India Limited (Formerly Essar Steel India Limited) as an Executive from Sept 2016 to Feb 2025.
(Present working)
Now working in Bellsonica India private limited (A joint venture with Maruti Suzuki India limited as a senior executive form PPC-Store from Feb 2025 to current working.

Duties: 
Key responsibilities:
	 Inventory accuracy_ Try to accuracy of store inventory accuracy 100%, Storage utilization All materials heavy & small volume manage the storage according to materials, FIFO_ FIFO maintain all materials especially self-life materials with mark of batch, ABC analysis to maintain value wise of inventory so that physical verification easily complete, Slow moving & fast moving materials storage bases upon structure of store, BIN card availability of all rack so that left stock easily verified, 5’s maintained of all stores, Display board to be paste all SOP’s of stores & performance review & new kaizen, Self-life materials control & expire material’s is going on whose details circulate to concern user so that before expire issue & used 
Technical & Commuter Skills: 
  Knowledge of SAP (ECC) & SAP (HANA) for other than MS Excel, Power Point, Internet, printer, v-lookup, Pivot tables & pivot tables & other advance excel etc.

  For SAP_ PR/SPR creation, Review of all types of PO & WO’s, Release of PR,  Make service entry of auditor’s invoice etc.

Achievements


2018-2019            Nominated for HSE initiative of road safety week & appreciate. 
                               by HOD & Plant Head.

   2021-2022              All rack painted & wall plaster, as well all material were rearranged.
                                  , for this appreciate by HOD.    
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