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Objective:
A passion for knowing new concepts and to work as a key player in challenging & creative environment and gain expertise in the area and thus make myself an asset to the Organization.
Professional Profile:
· I have more than Twelve years’ experience in the field of materials/store management.
· Developing store procedure for smooth functioning of stores.
· Developing different formats for flow of materials.
· Developing standard practise for easily traceability of material.

Current Organization:
Working as an Asst. Manger - Stores in L&T -Wet (Water Effluent Treatment) IC since from 25th Jul 2023 to till date.
Current Project: I am currently working as a Store In Charge (Asst. Manager) in Kukshi Micro Lift Irrigation project (Client Name-M.P. Government) from Jul’2023 to till date.
Key Responsibilities Area:
· Procurement and purchasing as per requirement by project. 
· Supplier Management performance with cost reduction strategies and process improvement.
· Collecting Quotation->Analyzing rate->Comparative Statement->Processing of PO->Tracking and follow up the material till Delivery).
· Arranging Transportation after getting approval rate with comparative statement.
· I am looking after store related all works which includes material handling i.e unloading, proper stacking, tagging, and proper protection from weather (Preservation) etc. for all project material including civil, mechanical, electrical and others items. 
· Controlling & reducing breakages during the loading & unloading of material to save detention charges. 
· Also responsible for making material receipt of offloaded vehicles based on acknowledgement given by material handling contractor.
· Updating to all concern engineers & package owners for any discrepancy found in material i.e. Damages, Short, Excess.
· Ensured that all deliveries were stored according to storage instructions.
· Doing material reconciliation of all project materials on monthly, quarterly & yearly taking physical stock on regular basis.
· Conduct daily toolbox meeting to review plan for work and schedule (MRP- material resource planning) for the day, and evening Review meeting with all related concerns. 
· Creating and sustaining a dynamic environment that fosters development opportunities and motivates high performance amongst team members.
· Updating different types of stock ledger for inventory management.
· Working with EIP 4.0 module.
· Making All monthly MIS reports (Scrap availability & Disposal Status, Aging Report, Audit Report) & sending these reports to our material management department and all concern department as per our SOP.
· Making weekly MIS for updating status of material inventory.
· Always ensuring safety & quality at working premises.
· Coordinating with the entire projects team to achieve the goals committed by the site.
· Monitoring of inventory and maintain the minimum stock and track of Shelf life for the material by maintaining FIFO method.
· Analysis the ageing of stocks & communicate the management about obsolete Stock.
Previous Organization:
Worked as a Material Executive/Store Officer in Tata Projects Ltd since from 11th May 2015 to 22nd Jul 2023.

Organization Profile:
The company operates through four strategic business units - Industrial Infrastructure, Urban Infrastructure, Quality services and Utility services. The Company provides turnkey end-to-end solutions to set up power generation plants, power transmission & distribution systems, fully integrated rail & metro systems, commercial buildings & airports, chemical process plants, water and wastewater management solutions, complete mining and metal purification systems.

About Tata Group-It has revenues of over $100 billion, over a 100 operating companies and a presence across 7 business sectors, including engineering, telecommunications & information technology, materials, services, energy, consumer products and chemicals. It has a global footprint with operations in over 100 countries and employs over 5,81,000 people worldwide.
Previous Project: Worked as a Store officer in EPC project (Gas & Water Pipeline with Gas collecting Station) for “CBM-Bokaro” with our client ONGC from Feb’2018 to Jul’23. 
Key Responsibilities Area:
· I am looking after store related all works which includes material handling i.e unloading, proper stacking, tagging, and proper protection from weather (Preservation) etc. for all project material including civil, mechanical, electrical and others items. 
· Controlling & reducing breakages during the loading & unloading of material to save detention charges. 
· Also responsible for making material receipt of offloaded vehicles based on acknowledgement given by material handling contractor.
· Updating to all concern engineers & package owners for any discrepancy found in material i.e. Damages, Short, Excess.
· Ensured that all deliveries were stored according to storage instructions.
· Doing material reconciliation of all project materials on monthly, quarterly & yearly taking physical stock on regular basis.
· Conduct daily toolbox meeting to review plan for work and schedule (MRP- material resource planning) for the day, and evening Review meeting with all related concerns. 
· Creating and sustaining a dynamic environment that fosters development opportunities and motivates high performance amongst team members.
· Updating different types of stock ledger for inventory management.
· Working with ERP module (IIR-MRR-MRR Delivered-MRIV--MRV) etc.
· Ensuring done MRR (Material Receiving Receipt), MRIV (Material Requestion cum Issue Voucher) & other transaction in ERP with in time line as per SOP.
· Making All monthly MIS reports (Scrap availability & Disposal Status, Aging Report, Audit Report, Surprise check visit report etc.) & sending these reports to our material management department and all concern department as per our SOP.
· Making weekly MIS for updating status of material inventory.
· Always ensuring safety & quality at working premises.
· Coordinating with the entire projects team to achieve the goals committed by the site.
· Monitoring of inventory and maintain the minimum stock and track of Shelf life for the material by maintaining FIFO method.
· Analysis the ageing of stocks & communicate the management about obsolete Stock.
Previous Project: Worked as a store officer in EPC project for construction of Coal Handling Plant with our client NTPC from 11th May 2015 to Jan’2018.
Key Responsibilities Area:
· I am looking after all store related works which includes material handling i.e unloading, proper stacking, tagging, proper protection from weather etc. of both civil as well as mechanical items. 
· Doing material reconciliation of civil & mechanical items on monthly, quarterly & yearly, also taking physical stock on regular basis.
· Conduct daily toolbox meeting to review plan for work and schedule (MRP- material resource planning) for the day, and evening Review meeting with all related concerns. 
· Ensured that all deliveries were stored according to storage instructions.
· Updating different types of stock ledger for inventory management.
· Also responsible for making material receipt of offloaded vehicles based on acknowledgement given by material handling contractor.
· Updating to all concern engineers & package owners for any discrepancy found in material i.e. Damages, Short, Excess.
· Working with ERP module (DMRR-MRR-MRR Delivered-MRIV--MRV) etc.
· Making weekly MIS for updating status of material inventory.
· Always ensuring safety & quality at working premises.
Previous Organization:
Worked as a Material Executive in M/s. L&T MHPS Boiler Pvt. Limited(LMB) from 06th September 2011 to Feb’ 2015.

Organization Profile:
· M/s L&T-MHPS Boilers Private Limited is a 51:49 Joint Venture Company in India between M/s. Larsen & Toubro Limited (L&T) India and Mitsubishi Hitachi Power Systems (MHPS) Japan for engaging in the business of design, engineering, manufacturing, selling, maintenance and servicing of Supercritical Boilers and Pulverizes in India.
· About Larsen& Toubro- L&T is USD 14.3 billion technology, engineering, construction, manufacturing and financial services conglomerate, with global operations. Its products and systems are marketed in over 30 countries worldwide. L&T is one of the largest and most respected companies in India’s private sector. A strong, customer–focused approach and the constant quest for top-class quality have enabled L&T to attain and sustain leadership in its major lines of business over seven decades.





Previous Project:   Worked as a store officer in EPC project at 3X660 MW Thermal Power Project of Maharashtra State Power Generation Co. Ltd, (MAHAGENCO), Koradi, (Nagpur).
 
Key Responsibilities Area:

· Procurement & Purchasing of material as per requirement by project team.
· Making daily progress report about materials inventory & spread over the all concern engineers & package owners.
· Also responsible for making daily vehicle MIS.
· Updating different types of stock ledger for inventory management.
· Also responsible for making material receipt of offloaded vehicles on the basis of acknowledgement given by material handling contractor.
· Updating to all concern engineers & package owners for any discrepancy found in material i.e. Damages, Short, Excess.
· Making USOD (i.e. Unsatisfactory, Short, Over Dues, Damages) in case of discrepancy found in material. 
USOD is our project management tool.            
· Responsible for making box opening report in case materials comes in boxes, in presence of concern engineers.
· Making weekly MIS for updating status of material inventory.
· Also responsible for coordinating between MHPS materials executives & LMB stores to provide material report to senior management.
· Always follow SOP & MM procedure.
· Always ensuring safety and quality at work premises.
Extra – Curricular Activities & Achievements

· Worked as a Class Representative in class 12th.
· Worked as a Team Leader for collecting money for Prime Minister Relief Fund at the time of Kargill War (1999) on the behalf of school.
· Done certificate in FIRST AID INDUSTRIAL TRANNING & HEALTH training program.
· Done Certificate of participation in training program on “Problem solving tools”.
· Done Certificate of completion “Tata Code of Conduct2015”
· Done Virtual learning course “Drawing the Line- Creating a Respectful workplace”.
· Done successfully completing “Only 1 Earth (Sustainability Champion)” program. 

Education: -
2011-2012:  - DSM (Diploma in Stores Management)
2005-2008:   -MCA
2001-2004:  - B.Sc. (Bachelor of Science).
2001-2002:  - 12th Class. 
1999-2000:  - 10th Class.
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