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SAMRAT DAS

6, M.G.ROAD, RAMPROSAD NAGAR | Kolkata |pin: 700049|W.B| 
   Email   : mesamratdas@gmail.com 

   Contact: 91-8981639861
OBJECTIVE:  DETERMINED TO BE COMPETENT IN MY PROFESSIONAL SKILS AND TO BE MORE CREATIVE IN MY WORK FOR THE BETTERMENT OF THE ESTEEMED ORGANIZATION.
	KEY SKILLS 


Advance Excel (V LOOKUP/H LOOKUP, SORT, FILTER, PIOVOT TABLE), MS Excel, MS Word, Power Point Presentation
Accounts, BRS, SAP, Tally ERP.9, Fox Pro, FACT Accounting Software.
WORKING EXPERIENCE
	COMPANY NAME
	DESIGNATION
	WORKING PERIOD

	DUROPLY INDUSTRIES LTD.
	ACCOUNTS EXECUTIVE
	SIX YEARS & SIX MONTHS & CURRENTLY WORKING


JOB PROFILE: PASSING DAILY INCOME AND EXPENSES ENTRIES IN FACT/TALLY, MAKING PAYENT AND RECEIVE VOUCHERS, PASSING DAILY PURCHASE AND SALE ENTRIES IN TALLY, PASSING DAILY ADJUSTMENT JOURNAL ENTRIES IN TALLY, CASH HANDLING, MAINTAIN CASH BOOK, MAINTAIN B.R.S, PREPAIRING CHEQUES, NEFT, RTGS, PREPAIRING CREDIT CARD PAYMENT STATEMENT, PREPARING MONTHLY BANK CC INTEREST STATEMENT, MAINTAINING PURCHASE AND SALES REGISTER, MAKING TDS STATEMENT, MONTHLY TDS PAYMENT, MONTHLY P.TAX PAYMENT, CO ORDINATE WITH SENIORS IN VARIOUS WORKS.

	COMPANY NAME
	DESIGNATION
	WORKING PERIOD

	B.G.DISTRIBUTORS PVT. LTD.
	ACCOUNTANT
	ONE YEAR & FIVE MONTHS


JOB PROFILE: PASSING DAILY INCOME AND EXPENSES ENTRIES OF BRANCHES IN TALLY, CHECKING PAYENT AND RECEIVE VOUCHERS, PASSING MONTHLY CLAIM ENTERIES AND RECONCILE WITH ACTUAL EXPENSES, PASSING DAILY BANK EXPENESES IN TALLY, MAINTAIN B.R.S, PREPAIRING SALES STATEMENT, PREPAIRING MONTHLY ALL BRANCHES STOCK LEDGER STATEMENT, PREPAIRING DAILY REMMITANCE STATEMENT, PREPARING MONTHLY ALL BRANCHES CASH BOOK SUMMARY, PREPARING MONTHLY ALL BRANCHES DEBIT AND ADVANCE SUMMARY, PREPAING MONTHY CHEQUE BOUNCE REPORT, CO ORDINATE WITH SENIORS IN VARIOUS WORKS.

	COMPANY NAME
	DESIGNATION
	WORKING PERIOD

	AIR COOLING SOLUTIONS
	JUNIOR ACCOUNTANT
	THREE YEARS


JOB PROFILE: PASSING DAILY INCOME AND EXPENSES ENTRIES IN TALLY, MAKING PAYENT AND RECEIVE VOUCHERS, PASSING DAILY PURCHASE AND SALES ENTRIES, PASSING DAILY BANK EXPENESES AND INCOME IN TALLY, MAINTAIN B.R.S, PREPAIRING TAX INVOICE IN EXCEL, PREPARING PURCHASE ORDER IN MS WORD, PREPARING QUOTATIONS IN MS WORD, PREPAIRING CHEQUES INCLUDING RTGS AND NEFT, CASH HANDLING, MAINTAIN STOCK, MAINTAIN CASH BOOK, CO ORDINATE WITH SENIORS IN VARIOUS WORKS.
	COMPANY NAME
	DESIGNATION
	WORKING PERIOD

	MACEDON VINIMAY PVT. LTD.
	ACCOUNTS EXECUTIVE
	ONE YEAR


JOB PROFILE: PASSING DAILY INCOME AND EXPENSES ENTRIES IN TALLY, CHECKING DAILY PAYENT AND RECEIVE VOUCHERS, PASSING DAILY PURCHASE AND SALES ENTRIES, PASSING DAILY BANK EXPENESES AND INCOME IN TALLY, MAINTAIN B.R.S, CHECKING CASH BOOK, CO ORDINATE WITH SENIORS IN VARIOUS WORKS.

EDUCATIONAL QUALIFICATION
	DEGREE
	UNIVERSITY/ BOARD
	SPECIALIZATION
	YEAR OF PASSING
	Marks (%)

	B.com(Hons)
	West Bengal State University
	Accountancy (Hons)
	2013
	44.50%

	Higher

Secondary

(10+2)
	West Bengal Council of Higher Secondary Education
	Accountancy, Business Organization, Business Economics And Business Math 
	2010
	62.60%

	Secondary

(10)
	West Bengal Board Of Secondary Education
	General
	2008
	63.13%


PROFESSIONAL QUALIFICATION
	DEGREE
	UNIVERSITY/ BOARD
	SPECIALIZATION
	YEAR OF PASSING

	 (C.F.A.S)
	YOUTH COMPUTER CENTRE(AGARPARA)
	MS OFFICE 2007,TALLY ERP 9
	2013

	CIA PLUS(LEVEL 1)
	I.C.A(SODEPUR)
	BUSINESS ACCOUNTING, ADVANCE EXCELl(V LOOKUP/H LOOKUP, SORT, FILTER, PIOVOT TABLE), MS EXCEL, MS WORD, POWER POINT PRESENTATION, TALLY ERP 9,BRS,
	2014


PERSONAL DETAILS
Date of Birth


: 
30th July, 1993





Sex



:
Male





Languages Known

: 
English, Hindi and Bengali

Marital Status


: 
Married

Hobby



:
Internet surfing, Listening music

I hereby declare that the above information is true to the best of my knowledge.

Date
: 
                                                                                                                                

Place   :




        


    SIGNATURE

