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SUMMARY

	
	High-performance and results-driven store executive with a solid career in developing and executing
successful business plans. Recognized for team-oriented mentality with a customer-focused approach, ability to learn and adapt to changing environments, and possesses an enthusiasm for new challenges.

	WORK EXPERIENCE

Stores Executive. RMPM-supply chain Puratos Food Ingredients India Pvt Ltd, RANJANGAON MIDC, Pune

Feb 2016 – Present (8 years)

Key Responsibilities:

Manage day-to-day store operations including receipt, storage, issuance, and documentation of raw materials and finished goods.
Monitor inventory levels and ensure timely replenishment to prevent stockouts or overstocking.
Conduct periodic stock audits and ensure compliance with FIFO/FEFO methods and food safety standards.
Maintain accurate inventory records in ERP systems and prepare daily, weekly, and monthly stock reports.
Coordinate with procurement, production, and quality teams to ensure smooth supply chain operations. Ensure proper storage conditions as per food safety and hygiene standards (FSSAI/HACCP, if applicable). Handle vendor coordination for material deliveries and manage GRN (Goods Receipt Note) process.
Supervise store staff and ensure adherence to SOPs and company policies.
Automate recurring reports using Excel tools like Pivot Tables, VLOOKUP, Macros, etc., for efficient reporting.
Highlight stock discrepancies, slow-moving items, and potential shortages to management proactively. Plan and optimize warehouse space utilization for efficient storage and retrieval of products.
Conduct regular stock audits, cycle counts, and physical verification to minimize discrepancies and maintain inventory accuracy.
Lead and train warehouse staff on SOPs, safety procedures, and cleanliness to maintain operational efficiency.


Dispatch Executive
ITC Ltd, RANJANGAON MIDC-Pune
March 2008 – Jan 2016 (08 years )
Manage daily shipments to customer as per company’s quality standard
Manage intra-state & inter-state logistics of good. Maintain accuracy & integrity of all logistic information



Perform distribution services based on local and international regulations Review shipment receipts in accordance with purchase orders
Provide logistic advice and resolve any shipment problems promptly Carry out billing of goods and collect payments from customers
Perform regular counts of stock levels. Make stock consumption report on daily basis Implement best practices for inventory control and management
Implement audit controls to improve effectiveness Finish goods variance calculation
Preparation month end activity
Carry out SAP issue and return of raw material, packaging material Finish goods reconciliation on weekly basis
Plan for dispatch on daily basis
Prepare ageing analysis report on daily basis for finish goods. Postproduction entries of finish goods in SAP


EDUCATION

	Degree
	University
	Result

	Government Diploma in Cooperation &
Accountancy
	University of Pune
	55 %

	Master of Commerce
	University of Pune
	47 %

	Bachelor of Commerce
	University of Pune
	60 %

	HSC
	Maharashtra State Board
	42%

	SSC
	Maharashtra State Board
	53 %


–
PERSONAL DETAILS
Current Address – Flat No 103, Vitthal Rukhmini Niwas, Pawar Mala, Tal Shirur, Pune - 412210 Permanent Address – At Post Sansar, Taluka Indapur, Pune- 413104, Maharashtra





DECLARATION
I hereby declare that all the information provided in this resume is true and accurate to the best of my knowledge and belief.




Place-	NAVNATH SHELAR
Date-
