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Name		: 	SOUMEN PARUI
Address	:	PANCHGHARA
			P.O- PANCHGHARA (BAZAR)
			DIST- HOOGHLY  
	 PIN-712306
Phone No.	:	9051411950
[bookmark: _GoBack]			                                                                   Email: soumenparui082@gmail.com ______________________________________________________________________________   

Career Object: To learn and function efficiently in an organization and be able to deliver to the bottom-line. To constantly upgrade my knowledge and skills and make a difference in whatever I do.
Professional Qualification: 
	COURSE
	INSTITUTE
	YEAR

	Certified Industrial Accountant (CIA)
	Institute of Computer Accountant (ICA)
(Dalhousie)
	2015-2016


Experience:  Working as an accountant for 8 year.
Working as an Account Assistance in Shantinath Detergents Pvt Ltd (SAFED).
Key skill:
· Computers:- MS Office (Word , Excel , PowerPoint) MS- Outlook.
· Tally.ERP9,
· Microsoft Navigation
· Business Central 365 Dynamic

· PROFESSIONAL EXPERIENCE :

1st:-
 Worked as an Accountant in Indo plast packaging pvt ltd from 2nd April' 2017 to 30th March’2019 under Full-Time Employment. (Industry Type - Manufacturing, Bottle production Company)
Job Responsibilities:-
· Update accounting data in Tally databases to ensure that information will be accurate and immediately available when needed.
· Making entry and verifying the bills like purchase bill, Transport bill, Security Guard bill etc. than processing in TALLY.
· Maintain general ledgers, purchase ledgers and sales ledgers.
· Maintain party ledger reconciliation on monthly basis .
· Maintain inventory reconciliation on monthly basis .
·  Maintain bank reconciliation on monthly basis.



· Making Purchase Order in Daily Basis.
· Making Purchase Quotation in Daily Basis.
· Waybill Making. 
· Updating Bank with Tally on Daily Basis.
· Making Sales Entry. 
· Debit Note And Credit Note Issue.
· Cash Receipt Voucher Making. 
 
2nd :-
Presently working as an Account Assistant in Shantinath Detergents Pvt Ltd (Safed) from 01th April' 2019 to till Date under Full-Time Employment. (Industry Type - FMCG , Detergent Manufacturing Company)
Job Responsibilities:-
· Purchase Entry in Navigation And Scan Copy Uploading.
· Total Party Payment Process In Microsoft Navigation.
· NEFT /RTGS  Sheet Making.
· Party Payment Uploading in the Bank.
· Receipt Entry In Navigation From Foreign Party (In Dollar)
· Total MSME Transport Checking And Payment Processing.
· Employee Travelling Exp Checking And Making payment.
· Support Management For Financial Report As Required.
· Inter company Transaction Reconciliation.
· Co-ordinate with Auditor For Statutory Audit.
· Purchase Entry in Navigation And Scan Copy Uploading.
· Transporter Entry Making In Microsoft Nav and  Transporter Payment Processing.
· Credit Card Payment On Every Month.
· Solving Credit Note Issue.
· Vendor Reconciliation / Management. 





Education Qualification 
	Subject / Course 
	Board / University
	School/college
	Passing Year
	Marks

	B.Com (G)
	University of Calcutta
	Bangabasi College
	2017
	42%

	Higher Secondary
	W.B.C.H.S.E
	Janai Training High School
	2012
	60%

	Secondary
	W.B.B.S.C
	Panchaghara P.S. High School
	2010
	60%




Job profile:-  Worked in  Indo Plats Packaging Pvt Ltd as an accountant.
Working as an Account Assistance in Shantinath Detergent Pvt Ltd (Safed).
Extra-Curricular Activity: Blood Donation
Personal Details
Date of Birth		:	02nd August, 1994
Nationality		:	Indian 
Hobbies		:            Cricket
	Language Known
	Read
	Write
	Speak

	English
	· 
	· 
	· 

	Hindi
	· 
	----
	· 

	Bengali
	· 
	· 
	· 
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