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                        Email:nandysuprabhat@gmail.com   
Dist:- Hooghly

PIN:- 712136


  
Objective
To acquire adequate skills & experience in Accounting, Inventoty & Finance administration work and attain a viable profile in this job and by achieving the huge relationship knowledge and earning a status in the society.

Professional Experience

Name of the Company -  Farmers’ Friend & Engineers Pvt. Ltd.  Authorized Dealer of Mahindra & Mahindra Limited (FES ) Swaraj Division. ( 12/2005 to  05/2013 ) And looking after the following group of companies under same roof.
a) Lokenath multipurpose Himghar pvt ltd.:- looking after the store inventory, Accounts, Purchase and sell of all storable items. Mainly Agri products
b) Mahamaya Hi-tech Agri farm.:- looking after the store inventory, Accounts, Purchase and sell of all storable items. Mainly Agri products
c) Orchid Guest House :- Looking after the Accounts.
d) Bengal Orchid Infrareality Pvt ltd. :- Looking after Accouts , Purchase of Real Estate, construction labour management, management of materials, advertising and sale of the finished flats.
Designation -

Finance cum Purchase Manager
Job Profile -
Handling Commercial & Financial Activities, assets and liabilities management.
Responsibilities - 
Monitoring Company’s Financial Accounts, Monthly Budget, Managing Inventory and Financial Planning, Purchasing all company related product and material. 
Company Name:
 Berger Paints India Limited. – CNF (06/2013 to 12/2013)
Working Area-
Inventory Management.
Company Name:
 New Poddar Tractor Company authorized dealer of Mahindra & Mahindra Limited (FES ) Swaraj Division (01/2014 to 01/2017)

Working Area-
Asst. Finance Manager 
Company Name:
PMP Group (02/2017 to 10/2019)

Working Area-
Commercial & Finance 

Company Name:
Bharat Tractor authorized dealer of Mahindra & Mahindra Limited (FES ) Swaraj Division (11/2019 to 04/2023)

Designation -
Accounts Cum Office in Charge
Working Area - 
1. Enquiry follow- up with Sales Executives.




2. Maintaining sales man wise enquiry data sheet and contact with customers.




3. Maintaining Advance Tracking Sheet.



4. Inventory Management with all branches.




5. Payment follow-up as per Sundry Debtors List.




6. Daily communicate with Territory Manager (Swaraj) regarding business.




7. Managing supply chain management.




8. Managing Trade Advance and Finance Management.



9. All company related payment through Net Banking.




10. Maintaining all ledger related with company.




11. Back office Management. 



12. Maintaining Business report related with Marketing and Finance & Accounts.




13. Also maintain Swaraj CDMS.




14. Weekly meeting with Marketing and Back office team for Trouble Shutting. 
Company Name:
Nipha Exports Private Limited. (05/2023 to Till Now)

Designation -
Accounts Assistant

Working Area -
1. Daily Purchase Sale Entry

 
2. Daily BRS


3. Debtors & Creditors Aging.


4. TDS & TCS Return


5. MIS as per company requirement.


6. Bank Entry/ JV Entry through SAP B1


7. GST reconciles.


8. Generate E invoices & E Way Bill .

Educational Qualification 

2000 – 2003
Hooghly Mohsin College – Burdwan University – B.Com

Professional Qualification 
2003 – 2005

Sikkim Manipal University – MBA (Finance)

2004 – 2005

Youth Computer Training Centre of West Bengal – Diploma in   
            Financial Accounting System (Tally 7.2, FACT, Accord, Ex- Next  
            Zen, Window, MS Word, MS Excel, MS Power Point)
Project Work
Successfully completed project work “ASSET AND LIABILITY MANAGEMENT (ALM)” in The Hooghly Co-operative Credit Bank Ltd.

Personal Details
Father’s Name - Mr. Bani Kumar Nandy   Date of Birth - 
17th November 1981

Marital Status -
Married 
 Language Known -
Bengali, English, Hindi
Sex - 


Male 

 Nationality – Indian
 Religion - 

Hindu

 Caste - 
General Blood Group – (O-)
HOBBIES

Playing Cricket, Listening Music

Strength
 Hard Working, Jovial, Punctual Focused, Sincere & Self-motivated. My friends feel lucky to be with me as they can share everything with me.
WEAKNESS
I hate ignorance, Hypocrites are my enemy. I take some extra time to reach the perfection. Cannot keep enemy for long.
Date :

Place :
Chandannagar





---------------------------  
                                                                                                              (Suprabhat Nandy)
