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PROFESSIONAL SUMMARY
Experienced and dedicated HR Professional with over 12 years of progressive expertise in the complete employee life cycle, including Recruitment, Induction, Training, Performance Management, Statutory Compliance, Payroll, HRIS, Grievance Handling, Audit Support, and Employee Engagement. Proven track record in managing HR operations across diverse sectors with strategic alignment to organizational goals.

CORE COMPETENCIES
· Recruitment & Talent Acquisition           
· Employee Life Cycle Management
· Statutory Compliance & Audit                 
· Induction & Training Programs
· HRIS & Payroll Management
· Grievance Redressal
· Performance & Compensation Management
· General Administration
· Employee Engagement Initiatives
· EHS Reporting & Compliance
· Union Handling & IR Support
· Diversity & Inclusion Programs

PROFESSIONAL EXPERIENCE
Wesman Thermal Engineering Processes Pvt. Ltd.
Management Executive 2 – Personnel and HRD
July, 2025 – Present | Kolkata, India
· Recruitment and onboarding.
· Statutory regulatory policies
· Implementation of training
· Employee engagement activities
· Other HR related activities.

Hooghly Alloy and Steel Co. P.Ltd.
Manager – HR and Admin
January, 2025 – July, 2025| Kolkata, India
· Managing the entire HR department and modifying with present trends
· Implementation of statutory rules, and regulatory policies
· Leave and payroll management
· Implementation of training
· Streamline the payroll process and restructuring the system
· Implement engagement activities
· Conduct safety training and attend Govt. offices regarding statutory issues.
United Spirits Limited (A DIAGEO Group Company) – Randstad Role
Sr. Associate – HR Operations and Statutory Support (ESC Region)
September 2017 – October, 2023 | Kolkata, India
· Manage HR operations for 7 offices across East, South, and Central India.
· Lead statutory audits and compliance—achieving 100% scores in statutory and global audits. Solved complicated statutory issues and financial issues in East region.
· Drive employee engagement programs and address grievances efficiently.
· Support Talent Acquisition with diversity hiring strategies; onboarded 150+ Sales Executives within 20 days.
· Contributed to COVID-19 support efforts and maintained accurate tracking reports.
· Organized onboarding and induction programs, supported payroll coordination, and managed reward initiatives.
Janalakshmi Financial Services Ltd. – NMD Payroll (Off-Roll)
HR Executive – Documentation & Onboarding (East Zone)
April 2017 – September 2017 | Kolkata, India
· Cleared backlogs of 1500+ employee onboarding formalities in 15 days.
· Led onboarding across 4 regions (West Bengal, Nort East, Odisha, Bihar & Jharkhand) with a team of 3.
· Conducted inductions, maintained employee data in PW Portal, and ensured audit readiness.
Vodafone Mobile Services Ltd. – Knight Frank (Off-Roll)
Zonal Admin Officer (GK Zone)
November 2016 – April 2017 | Kolkata & Agarpara
· Handled general administration, employee welfare, training, and safety compliance.
· Organized engagement activities and maintained workplace infrastructure and compliance.
ESS DEE Aluminium Ltd. (India Foils Division)
Executive – HR & IR Support
April 2014 – November 2016 | Kamarhati & Hoera, WB
· Managed recruitment, induction, training calendars, and statutory compliance.
· Addressed IR issues, vendor management, and labor court cases effectively.
· Organized ISO audits and numerous employee engagement events.
Bhandari Automobile Pvt. Ltd.
Executive – HR
April 2011 – April 2014 | Howrah, WB
· Successfully recruited 80% of the workforce in under a month.
· Implemented employee welfare schemes, handled audits, payroll, and training programs.

EDUCATION
MBA in Human Resource (Major) & Marketing (Minor)
Future Business School, Kolkata (2009 – 2011) | YGPA: 7.25
B.Sc. (Hons) in Microbiology
Graduated in 2008

ACHIEVEMENTS
· 100% statutory and global audit scores at DIAGEO for 3 consecutive years.
· Resolved long-pending professional tax issue within a week in DIAGEO.
· Cleared 1500+ onboarding documentations at Janalakshmi in 15 days.
· Successfully led employee recruitment drives and HRIS implementations.
· Closed multiple labour court cases related to gratuity at ESS DEE Aluminium Ltd.

TECHNICAL & LANGUAGE SKILLS
HR Tools: HRMS Software (Mosaic, Octa)
Languages: English, Hindi, Bengali

PERSONAL INFORMATION
Date of Birth: 29 March 1988
Marital Status: Married
Blood Group: AB+
Hobbies: Movies, Traveling, Music, Reading
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